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A. GENERAL POLICY STATEMENT:  

 

Chain of Custody is the ability to give an accurate accounting in a court of law as to the manner in which 

evidence was acquired, maintained, transported, examined, and by whom, when, where, and for what 

purpose. 

 

B. SCOPE: 

 

This procedure applies to any evidence, including specimens, clothing or other physical potential evidence 

acquired at Bassett Healthcare Network. 

 

C. ACCOUNTABILITY: 

 

All hospital and clinical staff members are responsible for adherence to this policy.  

 

D. POLICY ELEMENTS: 
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BHN-122-C Chain of Custody 

1. A written Chain-of-Custody form will be initiated upon the collection, receipt, seizure or release of any 

potential evidence and will include a detailed description of the potential evidence.  Bassett form #3580 

Chain of Custody/Property Receipt (Chain of Custody (BHN-122-C) - Attachment A - Property Receipt 

Form) is used for this purpose in the absence of any other chain-of-custody form (for example, Sexual 

offense evidence collection kit).  

 

2. The original Chain-of-Custody Form will be attached to the evidence until such time the evidence is 

signed over to another agency, facility or law enforcement. A copy should be maintained by Security. 

 

3. Evidence should be maintained in a secure (locked) location and in a manner that will not alter the 

physical properties of the evidence (i.e., temperature, light, moisture, cross contamination).  Access to 

the secure area in which the evidence is stored will be strictly controlled and limited only to those with a 

legitimate interest in the evidence. 

 

4. The Chain-of-Custody Form will be amended whenever the evidence is removed from the secured area 

regardless of the reason.  

 

E. COMMUNICATION: 

 

This policy will be communicated via email to all Managers, Directors, Chiefs of Service, and Executive 

Leadership Team members. 

 

F. DISTRIBUTION: 

 

This policy will be placed online in the Administrative Policy Manual. 

 

G. ENFORCEMENT: 

 

The Vice President of Facilities is responsible for compliance with this policy. 

 

H. REVISIONS: 

 

The Director of Security and Transportation is responsible for making revisions to this policy. 

 

https://bassettmedicalcenter.policytech.com/docview/?docid=12811
https://bassettmedicalcenter.policytech.com/docview/?docid=12811

